Novels
Policies & Procedures
Jill Mobley Carnie
2014-2015

Email: jhcarnie@caddo.k12.la.us 
Website: jillcarniecmhs.com  The easiest way to access my website is via the Magnet website www.caddomagnet.net. Please bookmark my website and also subscribe to my emails. This will alert you to any posts/changes made. Additionally, I use Remind 101 to send text message reminders/alerts.

Make Up Work/Tutoring: After school Monday – Thursday until 4:30.

I have high expectations for your academic performance and personal behavior in this class. On this page, I have included information to help you succeed in Novels. 

SUPPLIES
· 3-ring binder (dedicated to Novels only; can be any color)
· Blue or black ink pens (I do not accept work done in pencil. It will be returned and points will be deducted like a late 
	assignment.)
· Loose leaf paper
· $3 class fee – This covers classroom copies of novels, photocopies, scantron sheets, and other supplies. 	This fee is due no later than Friday, September 20th. *Please see me or have your parents contact me if 	there are any concerns regarding these fees or if additional arrangements need to be made.* 

CLASS RULES
1. Respect others. You must give respect in order to receive respect.
2. Raise your hand to speak, and then speak into silence.
3. Come to class prepared with materials, assignments, and a positive attitude.
4. Do not eat, drink, sleep, or groom in class. (Bottled water is acceptable.)
5. Absolutely NO CELL PHONE USAGE allowed. Cell phones must be turned OFF while in my classroom.

LABELING WORK/TESTS TURNED IN
·  Each assignment or test turned in MUST have the following information in the top right corner: 
		1) CLASS # (This is a 3 digit number that I give you; the first number matches the class period.)
		2) NAME                        
		3) DATE
·  Points will be given for this; therefore, if any one of these is missing, then points will be deducted.
·  Additionally, if there are different versions of tests, then the answer sheets must be labeled as such.        Otherwise, I will automatically make a deduction of one letter grade.

LATE WORK
For all unexcused assignments (and also for assignments turned in past allotted time), half credit will be given by the next class period. If work is not received at that point, then a zero is earned.
· You will turn in late work in a specific location of the room. Please follow the instructions posted.
· When you turn the late work in, you will sign a sheet attached to a clipboard /box. This verifies when the work was originally due, when you turned it in, and reason for your absence.








MAKEUP WORK
I strongly recommend that you be present for every class. When you are absent, you miss explanations of material, discussions that encourage critical thinking, and a chance to process material through class interaction.
It is your responsibility to find out about missed work.

· Class work and assignments are listed daily on my website. *If you do not have internet access, please   1) call your class buddy and find out what you’ve missed; 2) check the information posted in my room;         3) check my website from the school library computers/my class computer before school, during lunch, or after school.
· I will have copies of any handouts in the Absentee Work folder. Please remember, it is your responsibility to check for your handouts.
· Ask questions about makeup work either before or after school or after class; do not ask me as I am beginning class or during class.  
· If you know you are going to be absent, please get your assignments ahead of time. You may also refer to your Novels calendars or my website.
· Caddo Parish policy: absences 1-3 days are allowed a flat 3 days to make up work. Four or more days absent will correspond with the number of days allotted for make up. 
· If you do not make up your work (tests, assignments, etc.) in the time allowed, you will receive a zero.
· If you miss a test, quiz, or an assignment, I enter a zero (0) into JPAMS. That zero (0) will stay in JPAMS until you make up the work missed, and I get the make-up work graded. I enter zeroes in order to allow you to see the impact of missed work on your overall grade, Please note: I grade make-up work AFTER I grade all work turned in on time. You will sign a sheet when you turn in any late work or make up a test/quiz after the original date the test is given; this is the documentation that you have made the work up in a timely manner.
· If you are absent the day before a test, quiz, or project is due, then you are STILL RESPONSIBLE for that material unless new material is presented the day that you were absent. In the event that you missed only the day of the test, you will take the test on the day that you return to class. This also applies to assignments.
· I reserve the right to give tests and make-up tests that vary in form, arrangement, style, etc. The test given on the original day will not necessarily be the same test given on the make-up day. The content will be the same, but the format may vary. You will turn in makeup work in a specific location of the room. Please follow the instructions posted. 

PROGRESS REPORTS
· Progress reports will be issued to every student mid-way through each nine weeks. 
· Students will sign indicating receipt of the progress report. 
· These are to be signed by a parent and returned the next class period. 
· Signed progress reports are a 25 point grade.
· I do not give partial credit for late Progress Reports, unless student is out with an excused absence.

Mid-term & Final Exams will count 25% of your final grade for each semester. 








 
Student Signature:__________________________________________________Date_____________

Parent Signature:___________________________________________________Date_____________


Polcien & Procadures
Jill Mobley Carnia
oraots

b g2
et B R et oy ey e v e Mortweste
Py

i e e Adchcnay. e 1615 0 e v AT

Mok Up WeTutoring: Ao schos Moy - T o 43

N ——————
o, 1o ekt TR 1o e s

e o o can vy o)

e comscton e o g, scaron s, s
R T s o

e o vourat s o e st

e it ettt b
T A D T s
T T S S

Larewons

For i ncrcusd eignmnts and i o seigmnts o n p e i), b

A e by e vt o, o SRS P 18
et ey s o o T s e




